
Appendix E 
 
Recording of delegated powers to Officers 
 
7.6 Formal reporting of officer decisions will take place if actions or decisions 

involve the following – 
 Specific statutory powers 
 The service of formal notice 
 The incurring of expenditure of £10,000 or more, 
 The fixing of fees and charges to be levied by the Council 
 Authorisations and acceptances in accordance with the Contract 

Procedure Rules 
 Land or property transactions 
 The exercise of specific powers pertaining to finance, borrowing and 

investments 
 The issue or defence of legal proceedings 
 Or taking other actions or decisions that are significant in the context of 

service delivery and/or organisation or upon individuals, external bodies or 
the public 

 
7.7 Recording/publishing of most decisions will be in summary form and will set 

out the principal matters that are relevant to the decision.  Detailed 
reporting/publishing of individual decisions (Delegated Powers Report) will be 
by way of exception and only when there is a clear need to do so. 

 
7.8 Where formal reporting is not required, the officer exercising delegated 

powers is responsible for ensuring that all decisions taken are properly 
recorded in accordance with the procedure for the relevant Directorate.  Each 
Directorate will keep its own central record of all delegated decisions. Proper 
administrative decision making requires that: -  

 
 Decisions are properly made  
 Appropriate reasons are given to those affected  
 Decisions are fully recorded  

 
7.9 All Directors and Chief Officers will draw up an up-to-date list of specific 

powers delegated which must be in accordance with the overall scheme of 
delegation, is updated annually and is published on the internet. 

 
 


